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Bristol Playbus Project

24 Bright Street, Barton Hill, Bristol BS5 9PR

Telephone & Fax 0117-955 1561  

Company Limited by Guarantee Inc. No. 1773155 

Registered Charity No.288551

 e-mail:  manager@bristolplaybus.org

www.bristolplaybus.org
Patron: The Rt. Hon. the Lord Mayor of Bristol

2012                                                                                                              

Dear  Applicant 

Thank you for your interest in becoming a member of the Management Committee. The trustees play a vital role in ensuring that the organisation is able to meet the demands of a changing market and at  that we provide a quality service to children and families..

The management committee meet once a month and review the organisation’s progress and take any necessary decisions. We are looking for people who have experience of working for small business or have knowledge about human resources.

Bristol Playbus can offer relevant training as well as providing you with experience of working in the local communities.

If you would like to discuss this role further then please contact me on the address given above, or please fill in the application form below. Due to the fact that we work with vulnerable people, everyone including the board have to complete an application from.  We  will have to take up references and organise for you to have an enhanced CRB.

Yours sincerely,

Ruth Cornish

Project Manager
An Introduction to Bristol Playbus Project
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Bristol Playbus Project  - working with children in South Gloucestershire, Bristol and North Somerset since 1974. We offer a range of mobile family learning and play service for children  [ aged 0-15 years] and their families. 

Playbus tends to work in communities that have been identified as disadvantaged in some way. We endeavour to ensure that the service we offer meets the needs of the community and the children. All of the sessions are planed around  the interests of the children. The double decker is a fully equipped nursery. We currently work on two Traveller sites delivering an early years service which is designed to support the children to develop  the skills that they will need for school. All of the children have learning diaries, which follow the EYFS system

We work in partnership with children centres to deliver Stay and Play Sessions. This means that all of the activities are designed to encourage parent -child interaction.

During the summer the Bus and its team often to go to community events and provide a range of play activities for all of the children and families.

Out of Bounds / Play Ranger team
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The play ranger team works with children from 5-13 mainly in the parks across Bristol. The team organise a variety of activities from the children. The emphasis is to support the children to develop their own interests and skills. Activities include tree climbing, football, artwork, tree planting and much more. The team endeavour to involve the children in the planning and organising of the activities for example the children have been involved in writing funding bids for trips

The work helps to develop team work skills, friendships and this in turn improves community cohesion and reduce  anti –social behaviour issues.

Thicket Tunes is a mobile music project offering free music sessions. The children have access to sound engineering programmes guitars drums etc. The musician on the sessions will help to support them to develop their musical talent

Lets All Play Project is an inclusive Play project delivered in partnership with Bristol City Council. The team offer Disabled children and their siblings encouragement and support so that they are fully able to access all the play experiences that are available at an Adventure Play Ground

We regard children as a unique individual with their own route to independence.  We value the background of each child including culture, religion, language, personal achievement and home experiences.  Through this we aim to reflect the positive images of our society in the experiences we offer.    

As a volunteer you will work alongside an experienced team of workers who will be able to support you in your work. Volunteers form an invaluable part of our team and we hope that your time with us will be useful and fun. The Project manager will endeavour to give you help with any matters that you may have in relation to Playbus/.

Playbus is a registered charity run by a board of trustees. The board meet once a month to review the work of the organisation and to take the strategic lead of the organisation. 

For further information, please contact the office at 

24 Bright Street, Barton Hill, Bristol, BS5 9PR, tel. 0117 9551561 

Email : manager@bristolplaybus.org

www.bristolplaybus.org

Company Limited by Guarantee Inc. No. 1773155.  Registered Charity No. 288551

Bristol Playbus
Trustees Job Description 

Trustees are the people responsible under the governing document of Bristol Playbus for controlling the management and administration of the Organisation.

The role of a trustee is:- 

· to ensure that Bristol Playbus complies at all times with its governing document, charity law, company law and any other relevant legislation or regulations

· to ensure that  pursues its objects as defined in its governing document (e.g. the promotion of any charitable purpose for the benefit of the community and in particular the advancement of education, the protection of health and the relief of poverty, distress and sickness

· to maintain proper financial control and ensure that Bristol Playbus applies its resources exclusively in pursuance of its objects i.e. the charity must not spend money on activities that are not included in its objects, no matter how worthwhile or charitable those activities are

· to set and maintain vision, mission and values

· to develop strategy, setting overall policy, defining goals and setting targets and evaluating performance against agreed targets

· to ensure accountability

· to set up employment procedures and respect the roles of staff/volunteers

· to support the operational management of the organisation

· to draw up and monitor the implementation of internal policies, which must include equality and diversity as well as health and safety policies and grievance and disciplinary procedures

· to ensure that risk assessments for all aspects of the business are carried out

· to safeguard the good name and values of Bristol Playbus to maintain effective board performance and ensure the effective and efficient administration of the charity including funding, insurance and premises

· to promote Bristol Playbus
· to act in the best interests of the charity, never in the interests of yourself or another organisation

In addition to the above statutory duties, each trustee should use any specific skills, knowledge or experience s/he has to help the board reach sound decisions. These may involve scrutinising board and focus group papers, leading discussions, focusing on key issues, providing advice and guidance on new initiatives and other issues in which the trustee has special expertise.

A trustee is required to act reasonably and prudently in all matters relating to the charity and must always bear the interests of (Your Organisation) in mind.

Section 72(1) of the Charities Act 1993 disqualifies anyone who:

· has been convicted of an offence involving deception or dishonesty, unless the conviction is spent

· is an undischarged bankrupt

· has previously been removed from trusteeship of a charity by the court or the Charity Commissioners

· is under a disqualification order under the Company Directors Disqualification Act 1986

It is an offence to act as a charity trustee while disqualified unless the Charity Commission has given a waiver under section 72(4) of the Charities Act 1993.

Bristol Playbus Project Application Form – Part 1




Personal Details

Bristol Playbus Project is an Equal Opportunities employer and is working towards making sure that the workforce fairly represents all sections of the community.  This sheet will be removed before it is sent to the short-listing panel and applicants will be identified by an applicant number only.  All information on this sheet is strictly confidential.

	Job Title

Trustee
	Applicant Number (Office use only)
	

	Name



	Address                                                                                               

	

	

	Postcode

	Telephone numbers (incl. Area code) 

Home
	Mobile



	Work Tel No.
	Email 

	Date of Birth
	N.I. No.

	Where did you see this post advertised?


I confirm that the information I have given on all parts of this application is, to the best of my knowledge, accurate.  I am aware that if I am appointed, references and a police check will be 

taken up.

Signature…………………………………………….Date……………………………………

Please give the name and address of two referees for this application, one of which must be your current / most recent employer.

Can we write for references prior to interview?
(Please circle)
Yes / No 

	Name:
	Name:

	Address:


	Address

	Telephone Number:
	Telephone Number:

	Fax:
	Fax:

	Email:
	Email:

	Occupation:


	Occupation:

	Capacity in which known by you:


	Capacity in which known by you:


	This post is exempt from Section 4 (2) of the Rehabilitation of Offenders Act, 1974, by virtue of the Rehabilitation of Offenders Act (exemptions) Order, 1975.  It is therefore necessary for you to complete the following section.

Have you ever been convicted of a criminal offence?                        Yes / No

If you have answered yes, please give details of the date, place, nature and sentence of the offence

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

Do you have a Criminal Records Bureau Check?       

Yes/No




Please return the application to:

Ruth Cornish Project Manager

The Bristol Playbus Project, 24 Bright Street,

Barton Hill, Bristol BS5 9PR

or: Manager@bristolplaybus.org

Bristol Playbus Project Application form Part 2

Please complete in black ink to aid photocopying

Complete all sections of the form

CVs will not be accepted

	Position applied for: Trustee


	Application No. (Office use only)




 Present employment (this may be paid or unpaid)

	Job title: 


	Salary



	Brief description of job and main duties:



	Start date with this employer



	Name and address of employer:

Postcode                                                                 Telephone number:




Previous employment (this may be paid or unpaid) 

Please put most recent job first (any dismissal or redundancy must be clearly stated)

	Name and address of employer
	Job title and main duties 
	From:
	To:
	Reason for leaving
	Final salary

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Volunteer work

Please continue an additional sheet if necessary

	Name  Name and address of organisation
	Descr  Type of work done
	From:
	To:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Education
Applicants offered a post will be asked to verify their qualifications on appointment

	Secondary schools and/or colleges attended
	Part/Full Time
	F           From  From
	To
	Exams passed and qualifications gained including grades

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Training (eg NVQs; short courses’ further development)

	Course title
	Date
	Qualification (if appropriate)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Other interests.  Please use this space to list some of your hobbies and interests and to indicate any other organisations that you are involved with:

	


Further Information

Please say how your skills, knowledge and previous experience, whether paid or unpaid, are relevant to this post   You may also wish to outline personal achievements to demonstrate your personal qualities or interests.

	


Sickness Absence: How many days have you taken in the last 12 months?    FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 
days.
Do you have a current full clean driving licence?   


Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 

Bristol Playbus Project

Equal Opportunities

Statement of Intent

1. Bristol Playbus Project is striving to become an Equal Opportunities Employer.

2. It is the policy of Bristol Playbus Project that no job applicant, employee, volunteer, or user of the service receives less favourable treatment on the grounds of race, colour, ethnic or national origin, gender, marital status, caring responsibilities, sexuality, physical, sensory or mental disability, religious beliefs, age, social class, employment status and H.I.V. status.

3. Bristol Playbus Project intends that its Equal Opportunities Policy will not be a paper commitment.

4. Bristol Playbus Project will regularly monitor its’ employment procedures on recruitment, selection, training and promotion and will regularly review its’ practice with regard to membership, management, and service delivery in the light of the policy.

In case of query or complaint involving issues arising from the above document, please contact:

Management Committee, 

Bristol Playbus Project,

24 Bright Street,

Barton Hill,

Bristol

BS5 9PR



Bristol Playbus Project is striving to be an equal opportunities employer. To assist us all applicants are asked to answer the following questions in the strictest confidence.

You don’t have to answer all the questions. it will not affect your application.

How did you hear about this post?


Venue                   Evening Post             BREC              Internet


Other (please specify)


Are you male?          Are you female?

How old are you?


Under 20                 20-29            30-39           40-49              50 or over


Do you consider yourself a disabled person?  Yes         No

How do you describe your sexuality?


Heterosexual                 Homosexual           Other

What is your ethnic origin?

	1
	Asian or Asian British – Bangladeshi
	
	11
	Mixed – White/Black Caribbean
	

	2
	Asian or Asian British – Indian
	
	12
	Mixed – Other
	

	3
	Asian or Asian British – Pakistani
	
	13
	White – British
	

	4
	Asian or Asian British – Other
	
	14
	White – Irish
	

	5
	Black or Black British - African
	
	15
	White – European
	

	6
	Black or Black British – Caribbean
	
	16
	White – Other
	

	7
	Black or Black British – Other
	
	17
	Other (please specify below)
	

	8
	Chinese
	
	
	
	

	9
	Mixed – White/Asian
	
	19
	Prefer not to say
	

	10
	Mixed – White/Black African
	
	
	
	



Bristol Playbus Project





Equal Opportunities Monitoring Form





Please put this form in the envelope provided and return it with your application


The information on this form will be dealt with separately. it is recorded for statistical purposes only and then destroyed








Bristol Playbus 2012


